
How to Assign Users to Your Purchased Training 

 

 

 

 

  

Select My Account 

from the navigation 

pane 

Select Registration 

Codes from your My 

Account options 



 

 

 

 

 

  

Select Email 

Registration Codes 

from the Registration 

Codes screen 

Provide the email of the user who should receive the 

registration code and any additional text you would like to 

include in the email. Then select Send Email. The recipient will 

receive a link. Clicking the link will take them to the login page. 

If they are an existing user they can login with their account 

info, or create a new account. Once logged in the users training 

will be automatically applied to their account. 



The user will than receive an email with the info below. They can use 

this link to access their training. 

 

USER  would like to allow you to access files/training. To gain access visit 

http://www.shipsafeshipsmart.com/AccountLogin.aspx?r=AD681 and login or create a new account. 

 

To resend, go back to the registration code page and complete the 

“Email Registration Code” process again. To deactivate a registration 

code, select Remove, and refresh the page. That code will once again 

be available. 

https://protect-us.mimecast.com/s/rx52BRsJo7OCa

